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LOCAL APPLICANT'S AGENT

Each city or county included in a Presidential disaster declaration under Public Law 83-
228 and Public Law 100-707 may be eligible for federal assistance to repair or replace
damaged public facilities (such as debris removal, evacuation, sand bagging, etc.). When
this happens, the local government must designate an Applicant's Agent who will be
authorized by the City Council/Board of Supervisors to represent the city or county with
federal and state agencies managing these public assistance programs.

Much of the work of an Applicant's Agent will start as soon as the disaster occurs. To
save time in the first few days following a disaster, MEMA recommends that the Applicant’s
Agent be designated BEFOREHAND. By doing this, the city or county will give the person
selected a chance to become familiar with these programs and to establish local procedures
and systems before the disaster occurs.

The City Council/County Board should be particularly selective in naming an Applicant
Agent. The designation must be made by the action of the full body and should be
recorded in the official record as any other ordinance or resolution would be. The City
Council/County Board should carefully select a person who is able to perform the duties that
will be assigned.

The persen selected must also be able to spend the major amount of time required to do
the job. Once the Applicant's Agent is selected the City Councit or County Board must give
their support and help.

In simplest terms, the Applicant's Agent will represent the local government in managing
the city or county applications for federal disaster assistance funds. The agent will be the
contact person for Federal and State agencies dealing with the disaster programs. This
person will be responsible for managing federal funds provided for the community, for
following state and local bid and contract procedures, for maintaining auditable records and
for seeing that all work is accomplished before the completion dates are reached.

The position of Applicant's Agent is highly responsible and requires a good deal of time
and strong managerial skills, The person selected must have the full confidence of the City
Council/County Board and must be given sufficient authority to take the steps required
under Federal regulations.

Some counties have appuointed the Chancery Clerk, County Administrator, County
Engineer, or Emergency Management Director, City Manager or others. The chaice is
entirely up to the governing body.
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DESIGNATION OF APPLICANT AGENT
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