City of Diamondhead
Police Administration – Assistant Chief/Investigator


Purpose of Position
The purpose of this position is to serve as the second-in-command of the Diamondhead Police Department and provides executive leadership, operational oversight, and administrative management. Acts on behalf of the Chief of Police in his or her absence and supports the Department mission through professional leadership, accountability, community engagement, and efficient resource management.

Essential Duties and Responsibilities
· Serves as a member of the Chief's executive staff and assists in strategic planning and administration.
· Oversees department operations and personnel through subordinate supervisors.
· Evaluates employee performance and makes recommendations regarding promotions, transfers, discipline, and assignments.
· Coordinates hiring, recruitment, testing, and background investigation processes.
· Oversees internal investigations and supports fair and consistent application of disciplinary procedures.
· Represents the Department in the absence of the Chief with elected officials, community groups, and partner agencies.
· Assists with preparation, implementation, and oversight of departmental budgets and grants.
· Monitors crime trends and directs coordinated responses to public safety concerns.
· Ensures compliance with federal, state, and local laws and Department policies.
· Develops and reviews policies, procedures, and professional standards.
· Leads special projects and initiatives designed to improve departmental effectiveness and community trust.
· Promotes constitutional policing, accountability, transparency, and professional conduct.
· Other duties as assigned.

Education and/or Experience
Minimum seven years of progressively responsible law enforcement supervisory experience. Advanced law enforcement leadership training is preferred.

Qualifications and Skills
· Demonstrated leadership, mentoring, and team-building abilities.
· Strong communication, organizational, and decision-making skills.
· Knowledge of modern law enforcement practices and administration.
· Ability to develop, manage, and monitor budgets.
· Ability to work effectively with City departments, elected officials, and community stakeholders.





Post Offer Requirements
Employment is contingent upon successful completion of all required background investigations, drug screening, and any additional City requirements.
Acknowledgement
This job description is not intended to be all-inclusive and may be modified by the City of Diamondhead as operational needs require.
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